Mot s6 huwdng dan cau hinh va si dung Zoom cho Gido Vién
Truy cap trang zoom.us = login bang tai khodn d3 duwgc moi dé cau hinh.

1 Phan Profile
+ Thay d6i Avartar dé dé dinh danh khi gidng day

+ N&u I3 tai khoan Pro, cé thé thay ddi Personal Meeting ID: vi du trong hinh PMID cla Vi chinh
|3 s6 dién thoai cGa Vii (thay s6 0 d4u tién bang s6 9, do Zoom ko cho phép dit s6 bat dau 12 0,1)

+ Xac dinh loai User Type: basic/licensed cla minh dang dung ( Licensed: d3 1a account Pro, néu
Ia Basic thi chua nang cap, théng thudng acc s& dugc nang cap trudc gid day )

+ Capacity: Meeting 300 (t6i da 300 ngudi tham gia cung luc)

Edit
Vu Lam
Department CNPM
Account No. 51495304
Change Delete
Personal Meeting ID 990-320-8803 Edit
https:/zoom.us/j/ /2903308803
+ Use this ID for instant meetings
Personal Link https://zoom.us/my/vulam Customize
Sign-In Email lgvu@fit.hemus.eduvn Edit
Linked accounts:
User Type Licensed @
Capacity Meeting 300 @
Language English Edit

Date and Time Time Zone (GMT+7:00) Vietnam m



2 Phan Meetings

Upcoming Meetings Previous Meetings Personal Meeting Room

Schedule a New Meeting

Start Time = Topic = Meeting ID
Today Vi meeting 990-330-8803
08:00 PM

Tue, Mar 17 Course Introduction (8AM 17/03) 180-628-706
08:00 AM

Tue, Mar 24 Softwrare Testing Introduction (8AM 24/3) 373-735-203
08:00 AM

Save time by scheduling your meetings directly from your calendar.

», Microsoft Outlook Q Firefox Add-on
Plugin Download
Download

Hién ra cadc meetings d4, dang va s& dién ra

WM Get Training

Meeting Templates

Start

Start

Start

Delete

Delete

Delete

Cac meeting nay cd thé duoc tao tryuc tiép tir phan mém Zoom hodc tao tir Moodle cling hién & day.

3 Webinars

Phan nay Khoa chuwa mua géi nay

4 Recordings

Hién lai cdc ban ghi budi meeting d3 dwoc Iwu trén Cloud

5 Settings:

Mot s6 ciu hinh nén dat ché dé ON:

o Join before host: Allow participants to join the meeting before the host arrives

e Mute participants upon entry: khi SV tham gia, nén tat tiéng dé tranh lam phién

e Screen sharing: lwu y khi cho phép tat ca ngudi tham gia share



e Breakout room: chia nhdm lam viéc (néu bat ON chirc ndng Breakout thi khong thé ON Remote
Support va nguoc lai, nén dung Breakout, néu mudn support riéng ai thi cé thé Breakout 1 room
gdm GV va SV can ho trg)

e Virtual background: chinh hinh nén 3o, trong trudng hop dung camera ma phia khéng gian xung
quanh khdng dep, c6 thé tao nén 3o dé lich su hon)

e Attention tracking: Lets the host see an indicator in the participant panel if a meeting/webinar
attendee does not have Zoom in focus during screen sharing.

e Waiting room : Attendees cannot join a meeting until a host admits them individually from the
waiting room. If Waiting room is enabled, the option for attendees to join the meeting before
the host arrives is automatically disabled.

6 Thanh diéu khién trong clra s6 Zoom
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Unmute Start Video Invite Manage Participants Polls Share Screen Chat S Breakout Rooms

Tu trai qua:

e Mute/Unmute: bat tat tiéng khi tham gia meeting, nhan nut A dé lia chon Loa va Micro st dung
e Start Video: bat tit video néu cé camera, nhan » dé chon Camera mudn dung trong trudng hop
may gan nhiéu Camera
¢ Invite: moitham gia budi meeting, cé thé dung chirc ndng glri mail hodc copy URL roi glri bang
cac kénh giao tiép khac
e Manage Participants: quan ly ngudi tham gia, néu |a host thi ¢6 cac chirc ndng co ban
o Mute All: yéu cau tat cd moi ngudi khéng dugce néi
o Unmute All: cho phép moi ngudi néi
o More (xem hinh)

Mute All Unmute All More v

Mute Participants on Entry

v Allow Participants to Unmute Themselves

v Allow Participants to Rename Themselves

Play Enter/Exit Chime

Lock Meeting

e Polls: dt cau hoi trong quad trinh gidng day, cac cau hoi nay phai duoc tao trudce (bang cach
Login trén Web, vao menu meetings = Personal Meeting Room = Kéo xudng cudi trang sé thay
phan Poll



PERSONAL Upcoming Meetings Previous Meetings Personal Meeting Room

Profile

. Topic Vu Lam's Personal Meeting Room
Webinars

Poll Live Streaming

You have not created any poll vet. Add

e Share Screen: cé thé chia s& toan man hinh dang dién ra, chia s& 1 clra s6 (rng dung cu thé, chia
sé& Whiteboard, chia s&é man hinh Iphone/lpad

[ Select a window or an application that you want to share *

Basic Advanced

/7 =
o —

Screen 1 Screen 2 Whiteboard iPhone/iPad

Mét s& hudng din cdu hinh va s... EI My Meetings - Zoom - Mozilla Fi... u Untitled - paint.net 4.2.10 @' Post Attendee - Zoom - Mozilla Fu

Zoom Cloud Meetings 0
() share computer sound (| Optimize Screen Sharing for video Clip m

e Chat: hién ctra s6 chat véi moi ngudi tham gia, ¢ thé chat vé tat cd hodc riéng tirng ngudi

e Record: thu lai phién meeting (b4m A dé& chon lwu trén may tinh hodc trén cloud, néu lwu trén
may tinh, sau phién lam viéc két thic, zoom s& t8n thém thoi gian dé encoding ra file mp4, moi
nguoi phai doi encode xong méi tit may)

e Breakout Rooms: chirc nang chia thanh nhiéu nhém nhoé dé cdc nhédm thao luan vdi nhau, chire
ndng nay phai bat trong cau hinh trén web (xem phan 1) = day la chirc ndng rat hay dé ra cac
hoat dong lam viéc nhdm

e More: c6 thé live stream phién lam viéc trén cac kénh youtube, facebook (Can cau hinh trudc)

e End meeting: két thic phién meeting




7 Cacluuy khac
Théng thudng trong man hinh Participants: ngudi dang néi chuyén sé cé high lights va dwoc xép vé géc
trén trai man hinh.
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Participants (74)
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Quan Nguyen

Dung Nguyen
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S35 AM

Né&u c6 thé, vira online trén nhiéu thiét bi khac nhau dé mé nhiéu clra s6 théng tin trong qud trinh giang
day: vi du nhu man hinh nguoi tham gia, man hinh chat, ma hinh video minh dang share cho nguoi khac
xem, day cling |a cach dé kiém tra xem may host c6 truc tric trong qua trinh meeting.

Online trén phone hodc may tinh bang vira cé Wifi, vira cé 3G/4G sé gilip qua trinh meeting khong bi
gian doan khi wifi gap sw cd (s& ty dong chuyén sang 3G/4G)



